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Login
a) Visit https://www.pondiuni.edu.in/
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b) Click “SAMARTH”
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c) Click “Staff Login”
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2. Academic Settings
a) Proceed “Academic”

Dashboard
ASSIGNED COURSES (PROGRAMME- Academic Admission
COURSE)
Academic Admission Management
MANAGE STUDENT(S) PROGRAMME-COURSE WISE
PROCEED PROCEED

PROCEED

b) In the left side of the screen, click “Academic Settings”

22 Academics Home / Dashboard | Academics

I Academic Settings

PROGRAMME
Student
Examination PROGRAMME
LAUNCH

RE-REGISTRATION

RE-REGISTRATION

c) Click settings icon against the “Academic Year” below “Action” column
d) Click “Add Academic Year” in the top right hand side
e) Fill the details and save the Academic Year

Name Action

Admission Cycle

Academic Year

Academic Session

Time Table Configurations

Academic Year

Add Acadomic Yaar

Showng 1.9 of 9 items

Status Visible Actions,

1 20252026 2025 226

2 2024-2025 2024



Add Academic Year

Start Year *

End Year *

g) Click “Add Academic Session”
h) Fill the details and Save the session

Settings
Total 4 items.

Name

Admission Cycle
Academic Year
Academic Session

Time Table Configurations

Home | Academic Settings | Academic Session

Academic Session

‘Showing 1-12 of 12 items.

# Acad Y Cycte N Typ
1 © 20252026 2025 Jury 2025JULY SEMESTER
2 ||e 2024-2025 2024 JuLy 2024-JULY SEMESTER

2026

2027

f) Click settings icon against the “Academic Session” below “Action” column

PUBLISHED

PUBLISHED

Action

SYSTEMID




Home | Academic Session / Create Academic Session

Create Academic Session

Academic Year *

Select
Year *
Cycle * Select
Name *
Type * Select
Level * Select
Description

3. Batches and Sections
a) Launch “BATCHES & SECTIONS”
b) Click “Add Academic Batches & Sections”
c) Fill details and save

STUDENTS BATCHES & SECTIONS

STUDENTS BATCHES & SECTIONS

LAUNCH LAUNCH

Home | Academic | Batches & Sections

Batches & Sections

‘Showing 1-20 of 360 items.

#  Programme Organization Section Name Term Academic Year
Select Pro Select OU

1 INTSEAL27:MA (Social & Economic Administration and Law) School of Social Sciences and Intemational Studies 2024-3ULY 3 20252026

2 UGBSHO2PY : B.Sc. (Hons.) Mathematics - Puducherry Campus Department of Mathematics 2024-0ULY 3 20252026

‘Add Academic Batches & Sections

Academic Session

2025-2026 (2025-JULY) -3

2025-2026 (2025-JULY) @




Home /| Add Batches & Sections

Add Batches & Sections

Programme * Select
Term * Select
Academic Session * Select
Section Name *

Organisational Unit Select

Save Cancel

4. Import Students
a) Click eye button of the section
b) Click “Add Students” in the Students Tab
c) Select students and click “Add Student”

mic | Batches & Sections

Batches & Sections

Showing 1.6 of 6 items

#  Programme Organization Section Name Term Academic Year Academic Session
t 10 2025 ¥

1 PG312:LLM (2 Year Programme) School of Law 2025-JULY 1 20252026 2025-2026 (2025-JULY) E

2 PG349:MA (Anthropology) Department of Anthropology 2025-9ULY 1 2025-2026 2025-2026 (2025-JULY) °

3 PG350: MA (Economics) Department of Economics 2025-JULY 1 2025-2026 2025-2026 (2025-JULY) ®

Home | Academic / Section / 2025-JULY

STUDENTS EX-STUDENT

tudents in sectior STUDENT

View Students Add Students

LAUNCH

ATTENDANCE LOCK REPORTS

RELEASE LOCKED ATTENDANCES REPORTS




Add Student to Section: L.L.M. (2 Year Programme)-SEMESTER 1-2025-JULY

Piease note that If the student you are looking for is not visibie here, please verify whether the organizational unit (OU) Is linked to that particuar student. Additionally, only the actve students are displayed here

Number of records you want to search

Enter the number
Showing 1.71 of 71 items.
—
Year of Admission Result Status (term,
@ |#  Enrolment Number Roll Number Name Organization Gender Category Guardian Name Enrolment Type Sapa,capa,division) Action
2024-2025-DECEMBER REGULAR: 1,
1 AMLAWOP 24MLAWOPY0013 SUKHYATI BORAH School of Law Female General BALINDRAKUMAR BORA 2024 Juty REGULAR 863158, 8.63158, FIRST CLASS °
2024-2025-DECEMBER REGULAR: 1,
06C {Centra! 9.35842, 9.35842, FIRST CLASS WITH
LN H o 24MLANOPY000S  LOKESHR SchoolofLaw  Male List, Non RaviA 2024 Jury REGULAR DISTINGTION °
Creamy)
2024-2025-DECEMBER REGULAR. 1,
3 AMLAWOP 24MLAWOPY0014 g‘:‘gﬁ"s'{ G258 School of Law Male EWS MOHAN KUMAR SINGH 2024 Juy REGULAR 5.15789, 56.15789, SECOND CLASS ©
2024-2025-DECEMBER REGULAR: 1,
@ j4 AMLAWD! 24MLAWOPY0002 SHIBANSU DASH School of Law Male General Jitendra Dash 2024 Juy REGULAR 7.52632,7.52632, FIRST CLASS °©
a) Launch “FEE”
b) Launch “Settings”
c) Click settings icon against the “Fee Categories”
d) Click “Add Fee Category”
e) Fill details and click “Add”
EXAMINATION FEE
LAUNCH LAUNCH
Student Academic Session Fee And Due Settings Export Transaction Data
Management Management Management
LAUNCH LAUNCH LAUNCH
S.No. Name Action
1 Configuration of the Fee =
2 Gateways &
3 Services >
4 Fee Components s
5 Fee Categories




Fee Categories

Showing 1.9 of 9 items.

# Code Name tegor Action:
1 EVEN SEMESTER FEES EVEN SEMESTER FEES EVEN SEMESTER FEES UNRESERVED No Active e 7
2 I_SEM_FEE || SEMESTER (TERM FEES) Il SEMESTER (TERM FEES) UNRESERVED No Active ® 7
3 1_SEM_FEE_FSR 1| SEMESTER (TERM FEES) - FSR 1l SEMESTER (TERM FEES) - FSR UNRESERVED No Active ® 7’
4 |I_SEM_FEE_WARD 1| SEMESTER (TERM FEES) - PU-WARD 1 SEMESTER (TERM FEES) - PU-WARD UNRESERVED No Active o ’
Home /| Settings [ Fee Categories /| Add Fee Category
Code *
Name *
Description *
Parent Category * Select
Is Supernumerary Category * Select
*
Status Select Status

6. Enable Tuition Fee
a) Launch “STUDENTS”

b) Launch “STUDENT-PROGRAMME”
c) Select Students and Assign Fee Category

d) Launch “FEE”

e) Launch “Student Academic Session Fee and Due”

f) Select Academic Year Session
g) Launch “Programmes”

h) Click “Add New”

i) Fill details and Save




STUDENTS

STUDENTS

LAUNCH

BATCHES & SECTIONS

BATCHES & SECTIONS

LAUNCH

STUDENT-PROGRAMME

SEARCH STUDENT

LAUNCH LAUNCH
Home | Student / Student Programme
Student-Programme Assign / Remove - NSS/NCC || Assign Fee Category
Select page size
200 v
Export The List
Showing 1-200 of 6,868 items
e
Programme  Programme Institute
Organizational  Validity Validity APAAR/ABC  Registration ~State of Is | Fee Dis
# Name Enroiment Number Programme Unit Start End Category Gender Guardian Name Roll Number 10 Number Domicile Pwd  Category Scl
v m v
3801 - INTEGRATED
1| BAALAMANIJNAIR 23380110 DEGREE (Sciences) Doporbomnl o | osany; || 20 General  Female Jihesh M 23380110 737649324001 Kerala DAL
el Earth Sciences JANUARY Y DISABLED
380 INTEGRATED . Department of 2030- gl‘EMESTEF(
2 | PAVITHRARNAR 2338012 DEGREE (Scences)  -oor s 20233ULY General  Female RAJEEVAS 23380126 480718030931 Kerala
ool Earth Sciences JANUARY (TERM
p logy) FEES)
w
3801  INTEGRATED
3 | HARSHIT PANDEY 23380114 DEGREE (Sciences) Deoabuent o | Sy |20 General  Male  PRAMOD PANDEY 23380114 931144800752 Uttarakhand SEMESTER
Earth Sciences JANUARY (TERM
(Applied Geology) FEES)

Home / Dashboard /| Academics

PROGRAMME

PROGRAMME

LAUNCH

STUDENTS

STUDENTS

LAUNCH
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Student Academic Session Fee And Due

Management

LAUNCH

Select Academic-Year-Session

Showing 1-11 of 11 items.

# Academic Year Year Cycle Name Type Status
1 2025 JuLy SEMESTER PUBLISHED
= 24-2 2025 JANUARY 2! R SEMESTER PUBLISHED
3 2024 JuLy 2024-JUL SEMESTER PUBLISHED
PROGRAMMES STUDENTS EXPORT DUE MANAGEMENT
CONFIGURE DATES FOR THE PROGRAMMES VIEW STUDENTS FEE DEATILS STUDENTS FEE DATA EXPORTS DUE MANAGEMENT
LAUNCH LAUNCH LAUNCH LAUNCH
NO DUE APPLICATION
DUE MANAGEMENT
LAUNCH
Home | Fee | Academic Sessions / Dashboard | Student Readmission Fee Control for 2025-JULY
Student Readmission Fee Control for 2025-JULY BukUpdate  Update LateFee Template  Advance Settings
Total 72 items.
Enable term DRC report
Late Fee fee with upload
Academic Academic Template Activity course required for
0 # Programme Tem TemType  Year Cycle Name Start Date Late Fee Date End Date Status selection Status Phd Student
Programme Alv Al Al v
0 [ | BEMA ol o SEMESTER 2025 Ly Ag19,205, 20000A  Nov, 2026, 1S500PM  Dec3, 205, tessooem 9N PUBLISHED  NO
Administration and Law) 492 days
UGBAHIT:BA (Hons) Fench - o
02 e Fre SEMESTER 2025 iy AG19,2025, 120000AM  Nov30, 2026, 1S500PM  Dec3, 2026, HSS00PM o' KO PUBLSHED  NO
Translation & Interpretation 492 days
0 '3 303 Masterof Scence(Bioechnology) 3 SEMESTER 2025 Juy Aug 19,2025, 120000AM  Nov 30,2026, 115500 PM  Dec3t, 2026, 15500 PM g;‘;s'o":y‘s” NO PUBLISHED  NO

11



Student Readmission Fee Confrols / Create Student Readmission Fee Control

Create Student Readmission Fee Control

Term * Select

Term Type * Select

Programme *

Start Date * Select Start-Date Time
Late Fee Date * Select Start-Date Time
End Date * Select Start-Date Time
Late Fee Template Select
Enable term fee with course selection NO
Status * Select
Whether DRC report upload required for Select
Phd Student(only applicable for programme
marked as ) *

7. Course Master
a) Launch “PROGRAMME”
b) Click “Settings” in the left side of the screen
c) Click settings icon below the “Action” column against the “Courses”
d) Click “Add Course”
e) Fill details and save
f) Select Course and Publish

Home | Dashboard / Academics

PROGRAMME STUDENTS

PROGRAMME STUDENTS

LAUNCH LAUNCH

12



Student HR Administration Campus Governance Support Z=Settings

= Programme Managem __ Home /- S roarammme

SO Programme
STiE Showing 1-150 of 233 items.
# Programme System 1D Short Code Title English
1 200 120 TEST
2 20 303 Master of Science(Bi
3 101 3151 INTEGRATED DEGF
Settings
Total 17 ftems
# Name Action
1 Add New Programme s
2 Courses o
3 Import Bulk Courses =
Home { Programme | Programme Settings | Courses
Courses Update Quaiitying Nature  Update Status | Add Course
Showing 1.50 of 2,790 lems.
System Alias Maximum Course Qualifying  Credit Component  Updated
0 o Actions Code Code  Title Crodit Type Catogory inNatre  Scheme  Category Discipline Status Generated At
Al v Al v Al v Al v Al v Al v
- INDUSTRY INTERFACE el
0 em1 Updste Coursa Code |~ MBAH0208 sl 200 LABORATORY ~ COMPULSORY  NO cacs H PUBLISHED 2025,
’ 10543 P10
0 6715 o Update Course Code MBAF431 SMART.COMPUTING 300 THEORY ELECTIVE NO CBCS s PUBLISHED v ;‘;7’5"
7 TECHNOLOGIES o S0

Update Status

DRAFT
PENDING
REJECTED
PUBLISHED
DISABLED
DELETE

13



8. Course Structure
a) Click “Programme” in the left side of the screen
b) Click settings icon of the individual programme
c) Click settings icon in the Action column against the Course Structure Rules
d) Click “Add Course(s) Group
e) Select requisite semester and Add Group
f) Fill details and Create
g) Click “Add Courses to group”
h) Select courses and Save

* Programme Managem Home. L Fropsnune
Programme I Prog ramme
e Showing 1-150 of 233 items.
# Programme System ID Short Code Title English
1 200 120 TEST

2 Master of Science(Biotechnology) Face o face 1962 DEGREE MASTER ACTIVE m

Master of Science(Biotechnology) Settings

Showing 1-13 of 13 items.

Name Action
Update Programme Details e
Update Programme Description &
Change Programme Status o
Organizational Units e
Fee Configuration s
Course Structure ]
Course Structure Rules b
Course List o

14



Home | Programme | Master of Science(Biotechnology) | Seffings | Master of Science{Biotechnology) Course Rules

Master of Science(Biotechnology) Course Rules

‘Showing 1:30 of 33 ftems

Course
System
O+ ®
O 1 3007
O 2 aan

Component
M v

ENDSEM1
160.00]

INTERNAL1
140.00)

TOTALF
[100.00)

ENDSEM1
6000

INTERNAL1

Course Course
Code Course Category Term Type
A v Al
BASIC CELL
BOTAO! o Covoe  COMPULSORY  SEMESTER
GENERAL

BIOT402 MICROBIOLOGY = COMPULSORY = SEMESTER

1st
Tem

1st

Group
Applicable

VVVIWLT TNV TV VUV L VU VT VUGV WIVIVUTTIVIVY | IVE VATV

Navigate fo:

SEMESTER 1

SEMESTER 1

SEMESTER 2

Create Course Group For 1 SEMESTER 2024-JULY

HARD CORE 1 (S1HC1)

Name *
Code *

Group Selection Type —Select—

Cycle Based * _—Select—

Group Category * Select
Option Type
Selection Not Required NO

Max Credit

Al |

Min Credit

Sort Order

Description

Cancel

Creditminmax: , Option Type: , Selection Not Required: NO, Group Selection Type: @

1]

307

Option Type

COMPULSORY

Catagory

Group
Name

HARD
CORE

HARD
CORE

Group Options.
Key Discipline ~ Applicable
Ay
S1HC1 No
S1HC2 No
SEMESTER 3

Option Applicable
Type  Data From Year

2024

2024

——

Course Code : Course Name (Credit

AddNew  Course Structure

Applicable
From Cycle Applicable Sort
Cycle Based In Cycle Status Order Updated Actions
2024-11-
Jury NO PUBLISHED 1 05
103951
2024-11-
Juy NO PUBLISHED 2 05
EMESTER 4
Add Growp
v
v
v
v
v
LUCTOTEOTTTE | Copy toanather programme
Action
]

BIOTA01 BASIC CELL BIOLOGY (3.00)

15



Add Course Structure for: Master of Science(Biotechnology)

Course * Select Co
Term Type SEMESTER
Status * —Select—-

9. Evaluation Components
a) Go to Courses Master
b) Select the course by clicking the eye icon
c) Click “Add Components”
d) Fill details and save

Courses

Showing 1-50 of 1,191 items

Alias Maximum Course Qualifying Credit
SystemID  Actions Code Code Title Credit Type Category in Nature Scheme Category
Al v Al v Al v HARDCOF v
°
INDUSTRY INTERFACE
( Eainrincc

6721 Update Course Code MBAH0298 PROGRAM — 1 2.00 LABORATORY COMPULSORY NO CBCS H

®
6261 Undate Course Code | MBAF419 1805 RILEOR 200 PRACTICAL COMPULSORY ~ NO cecs H

7 MANAGERS

Components Document  Associated Programmes

Copy Components

Course Evaluation Components
Total 3 items.

Show Scale

Carry Up/Down

Forward  the
Retain | Marks | Course

Add Components

Course Evaluation Component (ACCOUNTING AND FINANCE)

Components * Select ¥

In case the components is not listed, then you need to add the component using this link.

Process * Select ~
Category © Select ~
Type ~ —Select- ~

16



10. Enable Course Registration
a) Launch “PROGRAMME”
b) Go to Programme Settings in the left side of the screen
c) Click “Programme Re-Registration Settings Session Wise”
d) Click Academic Year of the session
e) Click Add, Fill details and Save

Home / Dashboard /| Academics

PROGRAMME STUDENTS

PROGRAMME STUDENTS
LAUNCH LAUNCH
| = ‘ Student HR Administration Campus Governance Support ®Settings
* Programme Managem Home /- Erogramume
Programme
Programme
I Settings Showing 1-150 of 233 items.
= Programme System ID Short Code Title English
1 200 120 TEST
2 20 303 Master of Science(Bi
3 101 3151 INTEGRATED DEGF
Total 17 items.

L Name Action

1 Add New Programme )

2 Courses L

3 Import Buk Courses &

4 Course Registration Seat Management a

5 Programme Re-Registration Setings Session Wise @

6 Programme Re-Registration a

17



Home | Programme | Academic-Year-Session

Academic-Year-Session

Showing 1-11 of 11 items

# Academic Year Year Cycle Name Status
1 2025 Juy 2025-JULY PUBLISHED
2 2024-2025 2024 JuLy 2024-JULY PUBLISHED
3 2024-2025 2025 JANUARY 2025-JANUARY PUBLISHED
4 2023:2024 2023 oy 2023JULY PUBLISHED
5 20232024 2024 JANUARY 2024-JANUARY PUBLISHED
6 2022:2023 202 Juy 2022-JULY PUBLISHED
7 20222023 2023 JANUARY 2023JANUARY PUBLISHED
Home | Programma | Academic-Yoar.Session | Programme Course Registrion Setiog JULY.2026
Programme Course Registration Setting JULY-2025 [ hcs |
Shouing 1,58 of 58 fems
Term Fee Enable Term Fee
Verification With Course Enabie Seat
O # Actions Programme Year Cycle Torm Term Type Feo Mode Start Date End Dato Last Dato Required Registration Resiriction Status
All v
c - PGMTO01: M.Tech. (Computer Science and Aug 1, 2025, Dec 31, 2025, Dec 31, 2030,
1 , Engineering) 2025 Juy 3 SEMESTER SEMESTER 12.00:00 AM 115500 PM 115500 PM Yes NO NO PUBLISHED
C - PG368: M.Sc. (Biochemistry & Molecular Aug 1, 2025, Dec 31, 2025, Dec 31, 2030,
2 7 Blology) 2025 Juy 3 SEMESTER SEMESTER 12.00.00 AM 11-55:00 PM 115500 PM Yes NO NO PUBLISHED
- Aug 1, 2025, Dec 31, 2025, Dec 31, 2030,
3 7 PG349- MA. (Anthropology) 2025 Juy 3 SEMESTER SEMESTER 12:00.00 AM 11:55:00 PM 11:55:00 PM Yes NO NO PUBLISHED

Add Programme For Course Selection JULY-2025

Term *

Term Type *

Programmes *

Start Date *

Late Fee Date

End Date *

Administrative End Date *

Late Fee Template

Term Fee Verification Required

Enable Term Fee With Course Registration

Enable Seat Restriction *
o

Status *

Select

Select

Select Start-Date Time
Select Late Fee-Date Time
Select End-Date Time

Select End-Date Time

Select
NO

NO

Select

Save Cancel

18



11. Student Feedback Settings
a) Launch “STUDENTS”
b) Launch “STUDENT FEEDBACK”
c) Click “Setting” in the left side of the screen
d) Click settings below “Action” column against “Templates”
e) Click “Add Template”
f) Fill details and Add

Home / Dashboard | Academics

PROGRAMME STUDENTS

PROGRAMME STUDENTS

STUDENT ACCOUNT MANAGEMENT STUDENT FEEDBACK

STUDENT ACCOUNT MANAGEMENT MANAGE STUDENT FEEDBACK MANAGEMENT SYSTEM
LAUNCH LAUNCH

e Feedback Management

Dashboard

Academic Sessions

Settings

Settings

Showing 1-2 of 2 items

Name Action

Templates -]




Templates

Showing 13 of 3 items.

# Title Audience Start Date End Date Status Actions.

1 FEBRUARY 2024 FACULTY ASSESSMENT STUDENT 2024-01-3114:00:22 2024-12-3123:59:22 PUBLISHED >3 (73 =

2 JULY 2024 FACULTY ASSESSMENT STUDENT 2024-07-19 15:00:50 2028-12-3123:59:59 PUBLISHED 2% =
3 FEBRUARY 2025 FACULTY ASSESSMENT STUDENT 2025-01-03 00:00:10 2029-12-3123:58:10 PUBLISHED P ° ™

Add New Template

Title *

Template Description *

Audience
STUDENT

Start Date *
Enter start time

End Date *
Enter start time

m cancel

12. Exam Fee Settings
a) Launch “EXAMINATION”
b) Click “Settings” in the left side of the screen
c) Click settings icon below the “Action” against the “Programme examination fee”
d) Click “Add Exam Fee”
e) Select Programme and click “Add Programme Fee”
f) Fill details and Save

RE-REGISTRATION EXAMINATION

RE-REGISTRATION EXAMINATION

LAUNCH LAUNCH




{8 Examination - Home | Examination

Dashboard % A
Examination
Session
Reports Showing 1-5 of 5 items.
# Code Session Name
1 2025-2026-DECEMBER:REGULAR DECEMBER 2025
2 2024-2025-JANUARY:REGULAR JULY 2025
3 2024-2025-DECEMBER:REGULAR DECEMBER 2024

HuA Anaa

Showing 1-20 of 36 tems.

# Name Action

1 Examination Cyde -]

2 Examination Time Siots o

3 Examination Session Template e

4 Programme examination fee -

5 Examination late fee rules £
Examination Fees Add Exam Fee

‘Showing 1-200 of 471 items.

Mandate exam fee
# O Programme Student exam fee configuration json configuration json  Programme Level  Year Cycle Term
Select Programme - Al v Al v v
{
"student_category_based”: true,
"student_category_fee_map": {
"FULL FEES": "General-fee",
"UR": “General-fee",
“General-fee",
"General-fee",
neral-fee",
neral-fee",
"PH": "PHYSICALLY_HANDICAPPED",
"00D SEMESTER FEES": "General-fee",
“TERM_FEE_ADJUSTMENT": “"General-fee",
"ST-R": "General-fee",
"SC-R": "General-fee",
“RE_ADMISSION_FEES": “General-fee”,
“OTHER_FEE_EXAM": "General-fee”,
"EVEN SEMESTER FEES": "General-fee”,
S | t t dd f Add Programme Fee
leCt programme 10 add exam fee
Showing 1-450 of 233 flems.
0 # Programme System ID Programme Name
1 1 PG349: MA (Anthropology)
2 2 PG350: M.A. (Economics)
0 |3 3 PG356:: MA. (Engish and Comparaive Literafure)
0 4 4 PG357 - MA. (French - Translation & Interpretation)

Ui |8 5 PGA09 - MA. (Women's Studies)



JSON Data

Total Programmes selected: 1
Applicable From Year *

2024

Applicable From Cycle *

Select Cycle
Term ~*
Select Term

Data *

Enter JSON Data

13. Enable Exam Form Submission
a) Click “Session” in the left side of the screen
b) Click “Add Examination Session"
c) Fill details and save

22



{8} Examination Home / Examination

Dashboard

Examination
l Session I
Showing 1-5 of 5 items.
Reporis
. # Code
Settings
1 2025-2026-DECEMBER:REGULAR
2 2024-2025-JANUARY:REGULAR
3 2024-2025-DECEMBER:REGULAR
Hom on | Examination Session
Examination Session Add Examination Session RS e Ll poml  Sort Examination Session (for Dispiay)
Showing 1.5 of 5 items.
Academic Year (Year-Cycle), Session Unique Form
# Code Session Name Name Exam Year-Cycle \dentifier Type Result Type Status Type Sort Order Actions
Av
2025-2026- 2025-2026 (2025-JULY), 2025-2026 2025-
1 DECEMBERREGULAR DECEMBER 2025 JuLY 2025-DECEMBER REGULAR APPEARING , FAIL Active withfee1 5 ° L
2024-2025- 2024-2025 (2025-JANUARY), 2024-2025
2 JANUARY-REGULAR JULY 2025 2025-JANUARY 2025-JANUARY REGULAR APPEARING , FAIL Actve withfeel 4 o o
2024-2025- 2024-2025 (2024-JULY), 2024:2025 2024-
3 DECEMBER REGULAR DECEMBER 2024 Juy 2024-DECEMBER REGULAR APPEARING , FAIL Active withfee1 3 © -
2023-2024- 2023-2024 (2024-JANUARY), 2023-2024
4 JANUARY REGULAR JULY 2024 2024-JANUARY 2024-JANUARY REGULAR APPEARING , FAIL Actve vitthfeel 2 e -]
Home / Examination / Examination Session / Add Session
Add Session
Type* Select v
Academic Year-Session * Select v
Examination Year * P
Examination Cycle * Select v
Session Name * Example: 2024-2025 DECEMBER
Unique identifier to be used in Exam Example: SESSION1
Session Code (Non Editable Field)
eg: SESSION1 in 2024-2025-DECEMBER-
SESSION1:REGULAR
Status * Select v

14. Admit Card
a) Go to Examination settings
b) Click settings icon against the “Examination Admit Card Templates” below column
“Action”
c) Click “Add Examination Admit Card Templete”
d) Fill details and save



Action

Add Examination Admit Card Template

&} Examination - e | Examination
Dashboard % A
Examination
Session
Showing 1-5 of 5 items
Reports )
# Code Session Name
Settings
1 2025-2026-DECEMBER:REGULAR DECEMBER 2025
2 2 2025-JANUARY-:REGULAR JULY 2025
3 2024-2025-DECEMBER:REGULAR DECEMBER 2024
AAMA ANNA TARIIAMAREATE A wi Anaa
Settings
Showing 1-20 of 36 items.
# Name
1 Examination Cycle
2 Examination Time Slots
3 Examination Session Template
4 Programme examination fee
5 Examination late fee rules
6 Examination Centers
7 Examination Admit Card Templates
8 Examination Mail Format Templates
9 Examination Attendance Sheet Templates
10 Fvaluafion Temnlates
Examination Admit Card Templates
Examination Admit Card Templates
Showing 1.2 of 2 tems.
# e Nar
1 1 TEMPLATE
2 2024 TEMPLATE

15. Term Configuration and Detention Rule

a)
b)

c)
d)

€)

Go to Examination settings

Click settings icon against the “Programme Term Configuration” below column

“Action”
Filter Programme with Term and Add Configuration
Go to Examination Settings

Actions

Click settings icon against the “Programme Detention Rules” below column “Action”
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f) Fill details and save

{8 Examination Home / Examination
-
Dashboard i A
Examination
Session
Showing 1-5 of 5 items
Reports )
# Code Session Name
Settings
1 2025-2026-DECEMBER:REGULAR DECEMBER 2025
2 2024-2025-JANUARY:REGULAR JULY 2025
3 2024-2025-DECEMBER:REGULAR DECEMBER 2024
" AAMA ANNA TAMILIAMAREATE AR His Anaa
# Name Action
21 Programme-Multiple SGPA Grade Groups Mapping o
2 Paper Setters User List L]
23 Programme Term Configuration
Programme Term Configuration AGG Programme Credils
Showing 1-1 of 1 item.
Operator
Winimum Maximum Min Course MaxCousse  Course Applicable from | Applicable from Term
# Programme Cycle Term Type e Credit Credit Operator Credit ~ Selection Selection Selection nission year  admission cycle  Actions Configuration
UGBSHO09 : B Sc. (Hons ) Phys.. « 3
°
1 UGBSHO9 : B.Sc. (Hons.) Physics (F2F) Juy SEMESTER 3 1.00 20000 BETWEEN 1 50 BETWEEN 2000 Juy 7’
.
26 Programme Detention Rules

Home | Examination | Settings | Detention Rules

Add Programme Detention Rules | Add Programme Detention Rules Type Grace

Detention Rules

Showng 1-100 of 218 items.

Rules applicable upto
t

his term includiny Rule Ouput Alias

#  Programme previous terms Term Rule Code RuleValue  (fcriteniaisfalled) SortOrder  Action Copy Read Rules  Delete
Change Copy Read
1 PG49:MA (Antnropoiogy) NO 1 MIN_FAIL_COURSE_FIXED_VALUE 1 PROMOTED 1 m
Sort Order Rules Rules
Change Copy Read
2 PG349:MA (Anthropoiogy) No 2 MIN_FAL_COURSE_FIXED_VALUE 1 PROMOTED 1 [ ot |
Sort Order Rules Rules




Home [ Examination / Settings / Detention Rules / Add Detention Rule to Programme

Add Detention Rule to Programme

Rules applicable upto this term including Select
the previous terms *

Programme *

Term * Select ...
Rule Code * Select
Rule Value *

Rule Ouput Alias (if criteria is failed) *

16. Process Result
a) Select Exam Session
b) Launch “PROCESS RESULT”
c) Click process icon against the programme below the “Term Results”
d) Click “Process Term Report”

Examination

‘Showing 1-5 of 5 items.

# Code Session Name Academic Year

1 2025-2026-DECEMBER REGULAR DECEMBER 2025 20252026

2 2024-2025-JANUARY:REGULAR JULY 2025 2024-2025

3 2024-2025-DECEMBER-REGULAR DECEMBER 2024 2024-2025

4 2023-2024-JANUARY:REGULAR JULY 2024 2023-2024

5 2023-2024-DECEMBER:REGULAR DECEMBER 2023 2023-2024
MANAGE MARKS BY EVALUATOR MANAGE SGPA/CGPA/PERCENTAGE

LAUNCH LAUNCH
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Tot

al 2 tems

Final Total (Course Evaluators / Marks Term Upload data to
# D Programme Exam Year xam Ten Term T Status Imported) Results NAD
UGBAH04 : B A (Hons.) Economics v v -
1 405 UGBAHO4 : BA (Hons ) Economics 2025 JANUARY 2 SEMESTER Active 14/130 E o
z|an UGBAH04: BA. (Hons.) Economics 2026 JANUARY 1 SEMESTER Actve 100 5 o
Current Status
Process ihrough Resut Handier " IEET RS REEERE  Process Term Report
Term 2
Total Credit N
Total number of students: 2024.2025 JANUARY:REGULAR 2
Total compulsory courses 2
Total elective courses 2

17. Grade Card
a) Select Exam Session
b) Launch “GRADE CARD RELEASE”

c) Select all programmes and Click “Change ABC Options”

d) Select value as “Yes” and save

e) Select the programme
f) Click “Release Grade Card on Student and College Portals”
g) Fill details and save changes

Examination

Showing 1-5 of 5 items

#

Code

2025-2026-DECEMBER:REGULAR

2024

ANUARY:REGULAR

2024-2025-DECEMBER:REGULAR

2023-2024-JANUARY:REGULAR

2023-2024-DECEMBER:REGULAR

Session Name

DECEMBER 2025

JULY 2025

DECEMBER 2024

JULY 2024

DECEMBER 2023

Academic Year

2025-2026

2024-2025

2024-2025

2023-2024

2023-2024

RESULT HANDLER

MANAGE SGPA/CGPA/PERCENTAGE

LAUNCH

GRADE CARD RELEASE

STUDENT GRADE CARD REL EASE

LAUNCH
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Grade Card Release date on Student and

College Portals

ABC ID Options

JABC Mandatory for Download of Grade Card *

YES

x

Grade Card release Date *

Select

Grade card End date

Select

18. Upload Data to NAD

a) Select Exam Session

b) Launch “PROCESS RESULT”

c) Click upload icon against the programme below the “Upload data to NAD”
d) Select students and push ABC to NAD

Examination

Showing 1-5 of 5 items.

#

Code

2025-2026-DECEMBER:REGULAR

2024-2025-JANUARY-REGULAR

2024-2025-DECEMBER:REGULAR

2023-2024-JANUARY:REGULAR

2023-2024-DECEMBER:REGULAR

Session Name

DECEMBER 2025

JULY 2025

DECEMBER 2024

JULY 2024

DECEMBER 2023

Academic Year

2025-2026

2024-2025

2024-2025

2023-2024

2023-2024
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EVALUATION

PROCESS RESULT

Total 1 tem
Final Total (Course Evaluators | Upload datato
' 0 Programme Exam Year Exam Cyclo Term Torm Type status Marks imported) Rosults  NAD
UGBCHOSPY - B.Com. (Hons.) General - Puducherry Campus: 2 M o laoe
1407 UGBCHOSPY : B Com. (Hons ) General - Puducherry Campus 205 JANUARY 2 SEMESTER Actvo ) u °
Upload data to NAD Push All i NAD
Showing 146 of 46 tems
Thooiment
Wimoeciseria Courses
Wmoer Roll Number StudentlD  Tern  CNAME ABC_ACCOUNTID BLOOD_GROUP CASTE DOB  FNAME EmalL GENDER  MNAME MOBILE  Details
206 View
ofscomeeyont  248comopvoor  ssas 2 BESUDHA 903728602563 B s 2 gangor besutha¢5@gmail com Femaie  Ghwanssans  oscarsozeo [l
2005- View
2fscovervonz  248comaPvo0es  ssst 2 DEBOUT DAS 456189995007 A~ SC 20> CHANCHALDAS  debojtdaso25@gmailcom Mde  REKWARANDAS s707e00 [N
SHIVINAYAN 2005 Rajeev Nayan Munni Nayan Vew
ofecomeevons  248comeevoos  ssse 2 e 163615546022 e | e snwinayanshamaggmai com Femalo ! seorons7 [Nl
207- View
o 248COMGPY0004 5633 2 RRADHKA 529115008114 " sc 2% Rawess rameshdigial1975@gmail com Femae  MuTHULAKSHW  occcstass | IR
52 2 505997564060 8 sc 2% ssam ridnarshane 124@gmai Feml ssgrrinzee [
T o asvam  shridharshane124@omail com emale  Jeyanin
2non. R
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