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Sl.No. Activity Pg.No. 

1 Workflow 2 

2 Login 3 

3 View Class & Mark Attendance 4 

4 Attendance Reports 5 

5 Marks Updation (Import Marks) 7 

6 Generate Grades 9 

7 Result Sheet 9 
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Academic Workflow 
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1. Login  

a) Visit https://www.pondiuni.edu.in/ 

 

 

b) Click “SAMARTH”  

 
c) Click “Staff Login” 

 
a) Login using the Username and Password  

 
 

https://www.pondiuni.edu.in/
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2. View Class & Mark Attendance 

a) In the home page of the dashboard, click the arrow button against the View Class 

& Mark Attendance 

b) In Time Table Calendar, click the class allotted in a slot 

c) Mark Attendance and Submit 
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3. Attendance Reports 

a) In Time Table Calendar page, Click Reports to download Course Wise / Class 

Wise / Overall Reports 

b) Course Wise Report:  

i) Click “Course-Wise” in Reports, Select course and submit 

ii) Export to download report 

c) Class Wise Report: 

i) Click “Course-Wise” in Reports, Select course and submit 

ii) Export to download report 

d) Overall Reports: 

e) Click “Course-Wise” in Reports, Select course and submit 

i) Click “Course-Wise” in Reports, Select section and submit 

ii) Click “Download File” below column Download to download report 

iii) Using “Winzip” or “WinRAR” software, extract the file using password 

below the “Password” column 
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4. Marks Updation (Import Marks) 

a) In the home page of the dashboard, click the click the arrow button against the 

Assigned Courses (Manage Student(s) Course Wise) / Assigned Courses 

(Programme-Course) 

b) Click the eye icon below the column Action 

c) Launch “STUDENT LIST” 

d) Click “Export All Student List” to download the marks updation excel file 

e) Open the excel and update the marks only in the column Internal and End 

Semester  

(Note: Please don’t change / alter anything in the excel other than marks updation 

columns) 

f) Launch “IMPORT MARKS”, Upload the file and submit 

 



8 
 

 

 

 

 

 



9 
 

 

 

5. Generate Grades 

a) Launch “IMPORTED MARKS LIST” 

b) Click “Calculate Aggregate Marks” 

c) Click “Verify and Submit the Marks” 

d) Click “Calculate Grade/Credit” 

 
 

 
 

 

6. Result Sheet 

a) Launch “IMPORTED MARKS LIST” 

b) Click “Single Row View” 

c) Click “Result Sheet / Result Sheet with Grades” to download the result 
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