
GUIDELINES FOR OBTAINING OFFICIAL E-MAIL ID UNDER THE DOMAIN 

PONDIUNI.EDU.IN 

(ONLY FOR FACULTY / OFFICERS/ RESEARCH SCHOLARS) 

 

1. The PU e-mail services are offered from the national NIC cloud email.gov.in. 

2.  Read the E-Mail Policy of GoI  and   Email Services & Usage Policies  available under    

     heading “Policies” in the URL : https://email.gov.in/   or  https://email.gov.in/    

3. Click on eforms (under the URL : https://mail.gov.in/) or Go to the URL : https://eforms.nic.in/  

    and click on LOGIN . 

4.  Enter email-id eg., abc@gmail.com  in the given field and  press CONTINUE   

 

4.  Confirm the Registration Process by pressing YES option 

 

 

https://eforms.nic.in/
mailto:abc@gmail.com


 

5.  Enter Mobile Number , CAPTCHA and OTP received through registered mobile-no to Sign in  

 

 

 

 

6.  The form consists of personal as well as organizational information. The applicant will have to 

fill all the fields marked with * (mandatory) sign. Enter official particulars under “Personal Info” 

and Reporting Officer/HoD/Officer-In-charge details under “Organizational Info“  

 

 



 

 

 

 

 

 

7. Tick the declaration statement and enter the OTP code received from the registered email-id  

  

 



 

 

 

 

8. Select Email (@gov.in) option from the DASHBOARD (left pane) & enter data such as                    

    Date-of-Birth, Date-of-retirement, preferred email-id, CAPTCHA code, etc., and submit the form  

    after a detailed preview. 

 



 

 

 

 

 

 



9. Confirm the Reporting/Forwarding officer (ie., Dean/HoD/ Officer-in-charge) details  

 

10. Select “Proceed manually by uploading the Scanned Copy” option as form submission type, 

and download the filled-in form (e-application) on the Desktop. 

 

 

 

 

Note : Submit the Hardcopy of the e-application along with the copy of ID-Card issued by the 

University to the Office of the Computer Centre for further processing. 


