GUIDELINES FOR OBTAINING OFFICIAL E-MAIL ID UNDER THE DOMAIN
PONDIUNLEDU.IN

(ONLY FOR FACULTY / OFFICERS/ RESEARCH SCHOLARS)

1. The PU e-mail services are offered from the national NIC cloud email.gov.in.
2. Read the E-Madil Policy of Gol and Email Services & Usage Policies available under
heading “Policies” in the URL : https://email.gov.in/ or https://email.gov.in/

3. Click on eforms (under the URL : https://mail.gov.in/) or Go to the URL : https://eforms.nic.in/

and click on LOGIN .
4. Enter email-id eg., abc@gmai.com in the given field and press CONTINUE

P CProgram to Copy String - X | [l @Gov.in X € @Govin | e-Forms %

O @ Email Web Client Sign In 'EJE~ ne Debugger | €

C 88 & eforms.nicin

©
Q
v
<]
e
[«
it

£ Flipkat @ Amazonin AliExpress O How to fix "HTTP Er.. [l 24042018 Draft_1,p..

D

Login

Sign in to Portal

Enter Your NIC/GOV or Alternate Email ID

fols]
oo

oo @gmail.com

& @6 B QG

1216 PM
A~ &) LS 12/4/2019 E’

NOTE:

You may register only for the following services :-

Email Service

VPN Service

Security Audit Service

e-Sampark Service

Cloud Service

Domain Registration Service

Firewall Service

Reservation for video conferencing Service
Web Application Firewall services

To register for other services. please log in with your government
email service(NIC) email address.

Are you sure, you want to proceed with
7@gmail.com?



https://eforms.nic.in/
mailto:abc@gmail.com

5. Enter Mobile Number , CAPTCHA and OTP received through registered mobile-no to Sign in
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Verify OTP Details

Please Enter OTP sent on +91XX)XXXX605

ease Enter OTP sent on +31XXXXXXX605

Enter Your Email OTP

Please Enter OTP sent on sai*™***@gmail.com

Please Enter OTP sent on sai*****@gmail.com
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6. The form consists of personal as well as organizational information. The applicant will have o
fill all the fields marked with * (mandatory) sign. Enter official particulars under “Personal Info”
and Reporting Officer/HoD/Officer-In-charge details under “Organizational Info*
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® RESEARCH SCHOLAR School of L.uuaton
@ State where you are posted * District/City Name * Pin Code *
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7. Tick the declaration statement and enter the OTP code received from the registered email-id
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Q Organization Category * Mim’stryforgunizction & Department/Division/Domain *
& Central v Human Resource Development b4 Department of Higher Education ~
Reporting/Nodal/Forwarding Officer Email* Reporting/Nodal/Forwarding Officer Name *
oo
= | < § \edu@gcncﬁlumeduﬁ Murr*— Begum
o —~—
Reporting/Nodal/Forwarding Officer Mobile * Reporting/Nodal/Forwarding Officer Telephone *
= < +OIXXXXKXX D46 0413-2654619
© s Reporting/Nodal[Forwarding Officer Designation *
@ E. Dean and Head School of Education Pondicherry University
!?a hat my Reporting/Nodal/Forwarding Officer belongs to the same Ministry/Department from which i belong.
aill NOTE:  + If any "PSU/Ministry/Department” needs to be added, please send the details to eforms[at]nic[dot]in
|
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OTP verification

Enter One Time Password received on Email:

sai {ﬁ%

8. Select Email (@gov.in) opfion from the DASHBOARD (left pane) & enter data such as
Date-of-Birth, Date-of-retirement, preferred email-id, CAPTCHA code, etc., and submit the form

after a detailed preview.
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MESSAGING AND SMS DIVISION
Single User Subscription Details

Type of Mail ID: * (Know Mnrs)

(®) Mail user (with mailbo:

Date Of Birth *

22-08-1991

Email address preference: *

@ Name Based O Designation/Office based id

Preferred Email Address 1(Refer email address guidelines ) *

sai” __m9lres@pondiunieduin

s available for creation

Captcha )P\N\o W0

Date Of girth

22 77 91

. *
Email address preference:

Name Based Deslgnu(ion!OffiCe
based id

Preferred Email Address 1(Refer email address

- *
guidelines )

saifull = Jlres@pondiuni.eduin

lagree to Terms and Conditions

Hi, SAIFUL ALAM n
i

Total PendingRequests Total Completed Requests

Search: Regld Emo

Status Date + Actions

No data available in table

Hi, SAIFUL ALAM

(O application user (without mailbex) () e-office-srilanka

@ Govt/Psu Official O Consultant O FMS Support Staffs

Preferred Email Address 2 (Refer email address guidelines ) *

n9Zres@pondiul
sgift’ * mOZres@penaunieduwn is available for creation

Enter Captcha*

o

iew and Submit

Date Of Retirement/Date of expiry *

3+07-__24

_— *
Employee Description:

Govt/Psu Consultant FMS Support
Official Staffs

Preferred Email Address 2 (Refer email address

guidelines ) *

saifula'~~2? res@pondiunieduin




9. Confirm the Reporting/Forwarding officer (ie., Dean/HoD/ Officer-in-charge) details

Single User Subsci
Reporting/Nodal/Forwarding Officer Details

Type of Mail ID: *
Mail user (withm  Please note, If you are selecting a manual optien while submittingthe  anka

request, your request will remain pending at your end only as long as
you do not upload the scanned copy duly sealed and signed by you.

Date Of Birth * For other options, your request will be automatically forwarded to
next level. We are sending your request for approval to email address
(dean.edu@pondiuniedu.in)

2. 991
Name: Dr Mur-*—-"---m Professor
Email address prefert
Email: dean.e u@pondiuni.edu.in
Name Based FMS Support
Mobile: +OIXXXXXXX546 Staffs
Preferred Email Addre iladdress

Are you sure, you want to proceed?

guidalines) *

SQi. oo . . Jres@E No E

lagree to Terms and Conditions

n submit

10. Select “Proceed manually by uploading the Scanned Copy” option as form submission type,
and download the filled-in form (e-application) on the Desktop.
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eForms

Form Submission Type

Please select any to proceed:

(O e-sign the document with Aadhaar?
(Delivery of o-sign with aadhaar depands on platforms outsids control of NIS.In sase of delay, you may shosss to prossed online without aadhaer)

O Proceed online

Proceed manually by uploading the scanned Copy?
(Hore, in this option, you will have to dewnlood the gencrated FOF and will hglko to sign and stamp and then uplead it again an the oforms TRACK USER STATUS moduls to gat the requost processed)

Your form has been submitted

Your Registration number SINGLEUSER-FORM201912040044 has been created successfully

You can use it to track your request. You can track your request using [l BRiIETETEE

You have to download the generated PDF and will have to sign and stamp and then upload it again on the eforms

I > o e request processed.

For any assistance, please contact on 1800-N1-555 or mail us to servicedesk@nic.in.

Download PDF Submit

Note : Submit the Hardcopy of the e-application along with the copy of ID-Card issued by the
University to the Office of the Computer Centre for further processing.



